Indian National Commission for Cooperation with UNESCO
Government of India
Ministry of Human Resources Development
Department of Higher Education

UNESCO Headquarters, Paris has advertised for the post
of Assistant Director - General (ADG) for the Africa Department Paris, France
(AFR 001). Relevant details are on the next page. '

Applications must be submitted online directly to UNESCO by
29" September, 2015 under intimation to inc.edu@nic.in




United Nations -
Educational, Scientific and  +
Cultural Organization

"Ref. CL/4124

29 juillet 2015

Subject: Assistant Director-General (ADG)
Africa Department
Paris, France
AFR 001

SirfMadam,

I wish to inform you that | have decided to re-advertise the post of Assistant
Director-General for the Africa Department in Paris (France).

I enclose herewith information on the duties with which the selected candidate
will be entrusted, as well as on the required qualifications, experience and

competencies.

As you know, the Secretariat accords great importance to geographical
distribution and gender, especially at the senior level. | should be grateful,
therefore, if you would assist me in achieving a more balanced geographical
distribution, as well as an equitable representation of women, by encouraging

appropriate and qualified candidates to apply.

Candidates who wish to be considered for this post shall apply oniine, via the
dedicated UNESCO website, Careers, as soon as possible and weli before the
closing date, and ensure that applications are well received in the system.
Candidates will receive an automatic acknowledgement of receipt by email

confirming the registration of their applications.

It is important to note that all applications must be correctly submitted by
29 September 2015 at the latest. Should you have any queries, please send an

email to staffingteam@unesco.arg.

Exceptionally, candidates without access to the Internet shall submit their
application, quoting the post number: “AFR 801", to the following address below:

Director

Bureau of Human Resources Management (HRM)
UNESCOC .
7 place de Fontenoy

75352 Paris 07-SP

France

Only applications received at this address within the stipulated deadline can be
considered to ensure equitable treatment to all applications received.

7, place de Fontenoy
75352 Paris 07 SP, France
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;:L : 133 §3§1 22 SS s555 10 Ministers responsible for relations with UNESCO
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Each candidate's application should contain a detailed curriculum vitae and the
names of persons from whom professional references may be obtained. The
curriculum vitae may be submitted in English or French, preferably on the official
UNESCO curricufum vitae form, and should include the following information:
date and place of birth; present nationality; gender; university education; present
and previous posts held; fields of specialization; publications; knowledge of
languages, in particular the degree of ability to write, speak and understand the
required languages, as indicated in the attached Vacancy Notice.

it is important that all applications meet the established deadline, thus all care
should be taken to ensure that such candidatures reach the Bureau of Human
Resources Management prior to the closing date. Applications received after the
stipulated deadline cannot be considered.

| cannot overemphasize the importance | attach to having an outstanding
candidate to fill this post, and count on your cooperation to achieve this goal
through the dissemination of the vacancy announcement to nationals of your

country using the channels you consider most appropriate.

Accept, SirfMadam, the assurances of my highest consideration.

/. T
/18 Dragug

Irina Bokova
Director-General

Enclosures: 2

cc; National Commissions for UNESCO
Permanent Delegations to UNESCO
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Title:  ASSISTANT DIRECTOR-GENERAL FOR THE AFRICA
DEPARTMENT (re-advertisement)

Domabn Programme Coordination
Post Number:  AFR 001
Lrade:  ADG
Organizational Unit: Africa Department
Primary Location:  Paris, France
Recruitment open to:  Internal and external candidates
Type of contract: Fixed-Term
Annual salary: US $177,502
Deadline {midniyht, Paris time): 29 September 2015

- OVERVIEW OF THE FUNCTIONS OF THEPOST 0 &

UNESCO has a special role to play in sirengthening the foundations of lasting peace and equitable and sustainable
development. Advancing cooperation in education, the sciences, culture, communication and information is of strategic
relevance at a time when societies across the world face rapid change and increasingly complex, social, economic and
environmental challenges. The African Continent is at the forefront of economic, political and demographic change in
the international environment. It is most severely stricken with extreme poverty, while some regions are experiencing
unprecedented growth that must be sustained in the long term. UNESCO continues to support Africa in pursuit of its
development efforts by granting the Organization’s “global priority” status to Africa in its programmes over the last

20 years.

Under the authority of the Director-General, the Assistant Director-General for Africa Department is responsible for providing
intellectual leadership and strategic vision for the Africa Department in line with the Organization’s Medium-Term Strategy
for 2014-2021 {37 C/4) document and for the overall implementation of the Qperational Strategy for Priority Africa for
2014-2021 and its six multidisciplinary flagship progammes as detailed in the approved Programme and Budget for
2014-2017 (37 C/5) document and for ensuring and enhancing UNESCO's action and visibility in Africa. This comprises the
management, plarning and coordination of the Department and its strategies, programmes and plans of action, as well as the
mobilization of extrabudgetary resources and development of strategic and substantial partnerships, in particular with a
strong emphasis of Inter-African and South-South partnerships, and partnerships with regional banks, the private sector and
civil society while enhancing North-South and North-South-South cooperation,

UNESCO's relations with Africa Member States, the African Union and

nsultation with UNESCO's Programme Sectars, the UNESCO Liaison Office
in Addis Ababa, and the Field Offices and Institutes concerned. To that effect, the Assistant Director-General will cooperate
closely and at the highest level with government leaders and representatives, national authorities, ministries, Permanent
Delegations of Member States to UNESCO, the African Union and other United Nations agencies, National Commissions for
UNESCO, intergovernmental programmes, institutes and centres under the auspices of UNESCO (category 2), other agencies
within the United Nations system, multilateral and bilateral organizations, non-governmental organizations, etc., with a view
to strengthening UNESCO’s mandate, UNESCO's actions in Africa and to achieving the related expected results and
demonstrable impact required by the governing bodies and the African Institutions, in particular the Africa Union and the
Regional Economic Communities. The Assistant Director-General will ensure synergies and proactive interdisciplinary
caoperation between the Africa Department and UNESCO’s other Programme Sectors, and will cooperate closely with the
Bureau of Strategic Planning (BSP} and UNESCO's corporate services and units, in particular in the context of UNESCO's Field

Network Reform in Africa.

The Assistant Director-General will be responsible for leading and coordinating future-oriented and innovative thinking on
changes, opportunities and challenges in Africa through forward-looking research and studies to ensure coherence and
efficiency in implementing Priority Africa and in which future-oriented institutions active on the continent or working on

Africa should participate.

The Africa Department serves as a focal point for
Africa’s Regional Economic Communities, in close co

UNESCO is committed to promoting geographical distribution and gender equalily within its Secretarial. Therefore, women candidates are strongly encouraged
to apply. as well as nationais from non- and under-represenfed Member States. Parsons with disabilities equally are encouraged lo apply.
Worldwide mobifity is required as staff members must be ready to serve in olher duly sfations in accordance with UNESCO's geographical mobility policy.
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The Assistant Director-General, also a member of the Senior Management Team, shall represent the Director-General in
specialized commissions of UNESCO’s governing bodies, as well as at intergovernmental, international and regional
conferences and other fora, at the senior level.

For further information on the specific above-mentioned pragrammes, candidates may consult our website: BUpLArmwiicsoeng, and/or the following
documents: 37 (.44 (UNESCO’s Medinm-Term Strategy, 2014-2021) and 37 "L£S (HNESCO%s Pragramme and Budget for 2014-2017).

Evpucarion
*  Advanced university degree or equivalent professional experience in a discipline related to UNESCO’s mandate.

WORK EXPERIENCE

*  Extensive and relevant professional experience in senior leadership/executive positions in arcas directly related to
UNESCO’s Africa Department Programme, including assignments at the regional and/or internaticnal levels.

* Several years of exposure to the requirements of international and inter-governmental cooperation, preferably
within the United Nations systemn context.

SKILLS/COMPETENCIES

*  Knowledge of, and commitment to, the Organization's mandate, vision, strategic directions and priorities,

* Leadership capacities, a sense of objectivity and neutrality, strong analytical skills and intellectual capabhilities,
professional integrity and diplomacy.

*  Ability to exercise well-founded and balanced authority, as well as to provide and manage advisory services and
functions.

* Sound knowledge of general management practices, including results-based management and budgeting principles,
governance and accountability, use of information and communication technologies, and techniques of quality

. assurance and risk management.

* Demonstrated strategic planning and managerial skills to direct change processes within large institutions of
national or international scope.

* Demonstrated ability to function effectively at the highest governmental levels, and to build collaborative
partnerships and networks as well as mobilization of resources,

= Excellent judgment and decision-making abilities including strong advocacy and negotiation skills.

* Excellentinterpersonal skills, including the ability to manage relationships at all levels of the Organization.

" Excellent communication skills, both orally and in writing, in front of a broad range of constituents as well as the
news media; with strong representational abilities.

LANGUAGES

* Excellent knowledge and drafting skills in one of the working languages of the Organization (English or French) and
good knowledge of the second language. Training will be mandatory in order to acquire the required level of the
second working language in a reasonable timeframe.

Epucation
* APhDlevel degree in a discipline or one of its sub-disciplines related to the post or equivalent.

* Other university degrees or short to medium-term training in disciplines relevant to the post.

WORK EXPERIENCE

* A proven record of senior management and professional experience at the international and intergovernmental
levels,

* Awareness and knowledge of UNESCO's strategic objectives and of wider processes within the Unjted Nations
system, espectally with regard to Africa and the elaboration of the post-2015 development agenda.

* Professional experience gained in multicultural working environments,

* Experience in conducting complex negotiations diplomatically and tactfully in the overall interest of pursuing
UNESCO's mandate and mission.

" Experience in guiding staff and motivating teams in a cultturally diverse environment, in performing supervisory and
manitoring duties, and in ensuring training and staff development.

SKILLS/COMPETENCIES

* Proven ability to interact effectively at the highest governmental levels, as well as with leaders of the private sector
and NGOs, and to build collaborative partnerships and networks with and between a wide variety of stakeholders,

* Demonstrated capacity to mobilize financial and other resources efficiently.

" Capacity to grasp global trends and developments, as well as to adapt and re-orient UNESCO strategies accordingly,
in an innovative and creative manner.

*  Skilis in administration and the management of financial and human resaurces

= Skills and knowledge should include a solid understanding of global operational risk
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ANGUAGES
* Knowledge of other official United Nations languages (Arabic, Chinese, Russian or Spanish).

BENEFITS AND ENTITLEMENTS

UNESCO’s salaries are calculated in US dollars. They consist of a basic salary and a post adjustment, which reflects the
cost of living in a particular duty station, as well as exchange rates, Other benefits include: 30 days annual leave, family
allowance, home travel, education grant for dependent children, pension plan and medical insurance. More details can
be found on the 1150 Wehsite.

Please note that UNESCO is a non-smoking Organization.

A WRITTEN EXAMINATION MAY BE USED IN THE EVALUATION . OF CAN DIDATES.
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Representation of Member States in posts subject
to geographical distribution as at 1 June 2045

Representation Representation Representation Nil
above range within range below range
Algeria Afghanistan Andorra Angola
Belgium Albania Antigua and Barbuda Bahrain
Bulgaria Argentina Armenia Brunei Darussalam
Cameroon Australia Azerbaijan Cabo Verde
Canada Austria Bahamas Centrai African
Denmark Bangladesh Barbados Republic
Ethiopia Benin Belarus Dominica
France Burkina Faso Beiize El Salvador
ltaly Cambodia Bhutan Equatorial Guinea
Lebanon Colombia Bolivia (Plurinationai Guatemala
Mexico Congo State of} Guyana
Morocco Costa Rica Bosnia and Haiti
Nepal Céte d’lvoire Herzegovina Iceland
Romania Croatia Botswana Kazakhstan
Senegal Cuba Brazi Kiribati
Spain Cyprus Burundi Kuwait
Tunisia Czech Repubiic Chad Lesotho
Democratic People's Chile Liberia
Republic of Korea China Luxembourg
Democratic Repubiic of Comoros Maita
the Congo Cook Islands Marshall Islands
Djibouti Dominican Republic Micronesia
Ecuador Eritrea (Federated States
Egypt Estonia of)
Finland Fiji Maonaco
Gambia Gabon Montenegro
Germany Georgia Nauru
Ghana Grenada Niue
Greece Guinea Palau
Honduras Guinea-Bissau Paraguay
Irefand Hungary Rwanda
Israel India Saint Vincent and the
Jamaica indonesia Grenadines
Japan Iran (Islamic Republic  Samoa
Jordan of) Singapore
Lao People’s Democratic  Iraq Slovenia
Republic Kenya Solomon Islands
Latvia Kyrgyzstan South Sudan
Lithuania Libya Suriname
Madagascar Maldives Tajikistan
Malawi Myanmar Timor-Leste
Malaysia Namibia Tonga
Maili New Zeatand Tuvaly
Mauritania Nicaragua United Arab Emirates
Mauritius Oman United Republic of
Mongolia Palestine Tanzania
Mozambique Panama Vanuatu
Netherlands Papua New Guinea
Niger Portugal
Nigeria Qatar
Norway San Marino

Pakistan

Sao Tome and
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Representation
above range

Representation
within range

Peru
Philippines

Poland

Republic of Korea
Republic of Moldova
Russian Federation
Saint Kitts and Nevis
Saint Lucia
Seychelles

Slovakia

South Africa

Syrian Arab Republic
The former Yugosiav

Republic of Macedonia

Togo
Uganda
Ukraine

United Kingdom of Great

Britain and Northern
Ireland

Uruguay

Uzbekistan

Yemen

Zimbabwe

Representation
below range

Principe

Saudi Arabia

Serbia

Sierra Leone

Somaiia

Sri Lanka

Sudan

Swaziland

Sweden

Switzerland

Thailand

Trinidad and Tobage

Turkey

Turkmenistan

United States of
America

Venezuela (Bolivarian
Repubiic of}

Viet Nam

Zambia

Nil




Indian National Commission for Cooperation with UNESCO
Government of India
Ministry of Human Resources Development
Department of Higher Education

UNESCO Headquarters, Paris has advertised for the post of
Director (D-1) of the UNESCO Office in Almaty and UNESCO Representative to
Kazakhastan, Kygrgyzstan and Tajikistan (4KZBSPO001RP). Relevant details
are on the next page.

Applications must be submitted online directly to UNESCO by
1%t October, 2015 under intimation to inc.edu@nic.in




United Nations
Educational, Scientific and -
Cultural Organization .

7, place de Fontenoy
75352 Paris O7 SP, France
Tél.: +33 {0)1 4568 10 00
Fax : +33 (0)1 45 66 55 65

Www.Lunesco.oryg

Ref.: CLi4123 31 juillet 2015

Subject: Director (D-1)
UNESCO Office in Aimaty and
UNESCO Representative to Kazakhstan, Kyrgyzstan and Tajikistan

4KZBSPORO1RP

Sir/Madam,

| wish to inform you that | have decided to advertise the post of Director of the
UNESCO Office in Almaty and UNESCO Representative to Kazakhstan,

Kyrgyzstan and Tajikistan.

I enclose herewith information on the duties with which the selected candidate
will be entrusted, as well as on the required qualifications, experience and

competencies.

As you know, the Secretariat accords great importance to geographical
distribution and gender, especially at the senior level. | should be grateful,
therefore, if you would assist me in achieving a more balanced geographical
distribution, as well as an equitable representation of women, by encouraging

appropriate and qualified candidates to apply.

Candidates who wish to be considered for this post shall apply onfine, via the
dedicated UNESCO website, Careers, as soon as possible and well before the
closing date, and ensure that applications are well received in the system.
Candidates will receive an automatic acknowledgement of receipt by email

confirming the registration of their applications.

It is important to note that all applications must be correctly submitted by
1 October 2015 at the latest. Should you have any queries, please send an
emaif to staffingieam@unesco.org.

Exceptionally, candidates without access to the Internet shall submit their
application, quoting the post number: “4KZBSPO001RP", to the following address

below:
Director
Bureau of Human Resources Management {HRM)

UNESCO

7 place de Fontenoy
75352 Paris 07-SP
France

Only applications received at this address within the stipulated deadline can be
considered to ensure equitable treatment to all applications received.

To Ministers responsible for relations with UNESCO
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Each candidate’s application shouid contain a detailed curriculum vitae and the
names of persons from whom professional references may be obtained. The
curriculum vitae may be submitted in English or French, preferably on the official
UNESCO curriculum vitae form, and should include the following information:
date and place of birth; present naticnality; gender; university education; present
and previous posts held; fields of specialization; publications; knowledge of
languages, in particular the degree of ability to write, speak and understand the
required languages, as indicated in the attached Vacancy Notice.

It is important that afi applications meet the established deadline, thus all care
should be taken fo ensure that such candidatures reach the Bureau of Human
Resources Management prior to the closing date. Applications received after the
stipulated deadline cannot be considered.

i cannot overemphasize the importance | attach to having an outstanding
candidate to fill this post, and count on your cooperation to achieve this goal
through the dissemination of the vacancy announcement to nationals of your
country using the channels you consider most appropriate.

Accept, SirfMadam, the assurances of my highest consideration.

] . @
/ At 4)7}%}{(;
trina Bokova

Director-General

Enclosures: 2

cc:  National Commissions for UNESCO
Permanent Delegations to UNESCO




CL/4123 — page 3

Title: DIRECTOR  OF  OFFICE  AND  UNESCO
REPRESENTATIVE TO KAZAKHSTAN, KYRGYZSTAN
AND TAJIKISTAN
Bowam:  Field Operations Coordination - Management
Post Nawherr  4AKZBSPOQOLIRP
tade: Dl
Organizistional it UNESCO Office in Almaty
Primavy Location:  Almaty, Kazakhstan
Hecowitment apen L Internal and external candidates
FTyvpe oleontract: Fixed-Term
Annual salary: US$131,777
Deadine Laudnighn, Payis finey: 1 October 2015

OVERVIEW OF THE FUNCTIONS OF FHE POST

Under the overall authority of the Director-General and the direct supervision of the Assistant Director-General of the
Bureau of Strategic Panning (ADG/BSP) as regards house-wide coordination (including management, administration
and reparting}, and the Assistant Director-General for External Relations and Public information (ADG/ERI) as regards
representational functions, as well as in close consultation with the Assistant Directors-General (ADGs) of programme
sectors, the Director of the UNESCO Office in Almaty will manage the multidisciplinary programme of this Cluster Office
and provide intellectual, strategic and operational leadership in planning and implementing activities respending to the
priority needs of the Member States of the Cluster (Kazakhstan, Kyrgyzstan and Tajikistan) in all UNESCO's fields of
competence (education, the sciences, culture and communication). This also will include the effective and efficient
management of the Office’s human and financial resources, administration and operations, in linc with the
Organization’s policies and procedures, including effective internal controls, Moreover, the incumbent will participate,
or ensure the participation of the Office, in all meetings and activities of the United Nations Country Team {UNCT) in

the huost country.

REQUIRED QUALIFICATIONS

EDUCATION
* University degree in a domain of relevance to UNESCO.

WoRK EXPERIENCE
* At least ten {10} years of progressive professional experience at the appropriate management level within the

United Nations system or within other international or national institutions, including a wide experience in
development issues related to UNESCO’s areas of competence, in association with national and international

organizations,
= Experience in advecacy, resources and partnership mobilization.
* Experience in the field of international relations and diplomacy, multilateral cooperation, develepment.

SKILLS/COMPETENCIES
* Commitment to the Organization’s mandate, vision, strategic direction and priorities.
" Demonstrated experience and/or expertise in one or several of UNESCO'’s fields of competence,
Institutional leadership capacity, high sense of objectivity and professional integrity, diplomacy, tact and political

astuteness.

Proven skills in administration and the management of financial and human resources.

Demonstrated strategic planning and management abilities, including capacity to administer extensive programmes
and financial resources, as well as exercise appropriate supervision and control.

Organizational skills, including in establishing plans and priorities, as well as in implementing them effectively, and

in devising implementation plans.

UNESCO is commifted {o promoling geographical distribution and gender equality within its Secretariat. Therefors, wamen candidates arc strongly
encouraged to apply, as are nationals from non- and under-rspresented Member States. Persons with disabilities equally are encouraged ta apply.
Worlawide rmobility is required as staff members have to serve in other duty stations in accordance with UNESCO's geographical mebility policy.

UNESCO DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS.
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+ Ability to interact with a wide range of high-level partners, and demonstrated partnership development and

fundraising experience.

Capacity to provide inteilectual leadership to guide staff, as well as ability to build trust, manage, lead and motivate

a large and diversified body of staff in a multicultural environment with sensitivity and respect for diversity, and

exercise supervision and control, as well as ensure continuous training and development of staff,

- Ability to communicate effectively and persuasively, both orally and in writing, in front of a broad range of
constituents, as well as the news media.

* Basic computer skills,

LANGUAGES
* Excellent knowledge and drafting skilis in one of the working languages (English or French) of the Organization.

A good knowledge of the second one is strongly desirable. Training will be mandatory in order to acquire the
required level of the second working language in a reasenable time-frame.

DESIRABLE QUALIFICATIONS

EDUCATION
* Courses/degree in a management-related field.

WoRrK EXPERIENCL
* Experience in the field of international relations and diplomacy, muitilateral cooperation, development,

* Experience in conducting policy dialogue at government and non-government levels or public and private sectors.

SKILLS/COMPETENCIES
= Broad general culture, good geopalitical knowledge of the region, sound analytic capacities.

* Proven leadership and demonstrated managerial skills combined with flexibility.
* Sound judgment and decision-making skills.
« Ability to identify key strategic issues, objectives, opportunities and risks.
= Excellent interpersonal and rcpresentational skills, as well as ability to take initiative and mainlain effective
working relationships with partners of different nationalities and cultural backgrounds.
* Good knowledge of the United Nations system.
LanGuAGES
* Knowledge of Russian would be an asset. Training will be required in eorder to acquire a sufficient level in a

reasonable timeframe.
* Knowledge of other United Nations languages [Arabic, Chinese or Spanish).

BENEFITS AND ENTITLEMENTS

UNESCO’s salaries are calculated in US dollars. They consist of a basic salary and a post adjustment, which reflects the
cost of living in a particalar duty station and exchange rates. Other benefits mclude: 30 days annual leave, family
allowance, home travel, education grant for dependent children, pension plan and medical insurance. More details can

be foind on the 1050 Websile.
Please note that UNESCO is a non-smoking Organization.

A WRITTEN EXAMINATION MAY BE USED IN THE EVALUATION OF CANDIDATES.
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Representation of Member States in posts subject
to geographical distribution as at 1 June 2015

Representation Representation Representation Nil
above range within range below range
Algeria Afghanistan Andorra Angola
Belgium Albania Antigua and Barbuda Bahrain
Bulgaria Argentina Armenia Brunei Darussalam
Cameraoon Australia Azerbaijan Cabo Verde
Canada Austria Bahamas Central African
Denmark Bangladesh Barbados Republic
Ethiopia Benin Belarus Dominica
France Burkina Faso Belize El Salvador
Italy Cambodia Bhutan Equatorial Guinea
tebanon Colombia Bolivia (Plurinational Guatemala
Mexico Congo State of) Guyana
Morocco Costa Rica Bosnia and Haiti
Nepal Céte d'lvoire Herzegovina Iceland
Romania Croatia Botswana Kazakhstan
Senegal Cuba Brazil Kiribati
Spain Cyprus Burundi Kuwait
Tunisia Czech Republic Chad Lesotho
Democratic People's Chile Liberia
Republic of Korea China Luxembourg
Democratic Republic of  Comoros Maita
the Congo Cook Islands Marshall Islands
Dijibouti Dominican Republic Micronesia
Ecuador Eritrea (Federated States
Egypt Estonia of)
Finland Fiji Monaco
Gambia Gabon Montenegro
Germany Georgia Nauru
Ghana Grenada Niue
Greece Guinea Palau
Honduras Guinea-Bissau Paraguay
ireland Hungary Rwanda
Israel India Saint Vincent and the
Jamaica indonesia Grenadines
Japan iran (Istamic Republic  Samoa
Jordan of) Singapore
Lao People's Democratic  {raq Slovenia
Republic Kenya Solomon Islands
latvia Kyrgyzstan South Sudan
Lithuania Libya Suriname
Madagascar Maldives Tajikistan
Malawi Myanmar Timor-Leste
Malaysia Namibia Tonga
Mali New Zealand Tuvalu
Mauritania Nicaragua United Arab Emirates
Mauritius Oman United Republic of
Mongolia Palestine Tanzania
Mozambique Panama Vanuatu
Netherlands Papua New Guinea
Niger Portugal
Nigeria Qatar
Norway San Marino

Pakistan

Sao Tome and
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Representation
ahove range

Representation
within range

Feru

Philippines

Poland

Republic of Korea

Republic of Moldova

Russian Federation

Saint Kitts and Nevis

Saint Lucia

Seychslles

Slovakia

South Africa

Syrian Arab Republic

The former Yugoslav
Republic of Macedonia

Togo

Uganda

Ukraine

United Kingdom of Great
Britain and Northern
Ireland

Uruguay

Uzbekistan

Yemen

Zimbabwe

Representation
helow range

Principe
Saudi Arabia
Serbia
Sierra Lecne
Somalia
Sri Lanka
Sudan
Swaziland
Sweden
Switzerland
Thailand

Trinidad and Tobago

Turkey

Turkmenistan

United States of
America

Venezuela {Bolivarian

Republic of)
Viet Nam
Zambia

Nil



Indian National Commission for Cooperation with UNESCO
Government of India
Ministry of Human Resources Development
Department of Higher Education

UNESCO Headquarters, Paris has advertised for the post of
Assistant Director - General (ADG) for Communication and Information Sector in
Paris, France (CI 001). Relevant details are on the next page.

Applications must be submitted online directly to UNESCO by
29t September, 2015 under intimation to inc.edu@nic.in

-----------



United Nations
Educational, Scientific and :
Cuftural Organization .

7, place de Fontenoy
75352 Paris 07 SP, France
Tél. - +33(0)1 4568 16 0D
Fax : +33(0)1 45 68 55 55

Ref.: CL/4125 29 juillet 2015

Subject: Assistant Director-General for Communijcation and Information
(ADG)
Communication and Information Sector
Paris, France
C1 001

SirfMadam,

| wish to inform you that | have decided to advertise the post of Assistant
Director-General for Communication and Information in Paris (France).

| enclose herewith information on the duties with which the selected candidate
will be entrusted, as well as on the required qualifications, experience and

competencies.

As you know, the Secretariat accords great importance to geographical
distribution and gender, especially at the senior level. | should be grateful,
therefore, if you would assist me in achieving a more balanced geographical
distribution, as well as an equitabie representation of women, by encouraging

appropriate and qualified candidates to apply.

Candidates who wish to be considered for this post shalil apply online, via the
dedicated UNESCO website, Careers, as soon as possible and well before the
closing date, and ensure that applications are well received in the system.
Candidates will receive an automatic acknowledgement of receipt by email
confirming the registration of their applications.

It is important to note that all applications must be correctly submitted by
29 September 2015 at the latest. Should you have any queries, please send an
email to staffingteam@unesco.ory.

Exceptionally, candidates without access to the Internet shall submit their
application, quoting the post number: “Cl 001, to the following address below:

Director
Bureau of Human Resources Management (HRM)

UNESCO

7 piace de Fontenoy
75352 Paris 07-SP
France

To Ministers responsible for relations with UNESCO
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Only applications received at this address within the stipulated deadiine can be
considered to ensure equitable treatment to af! applications received.

Each candidate’s application should contain a detailed curriculum vitae and the
names of persons from whom professional references may be obtained. The
curriculum vitae may be submitted in English or French, preferably on the official
UNESCO curriculum vitae form, and should include the following information:
date and place of birth: present nationality; gender; university education; present
and previous posts held; fields of specialization; publications; knowledge of
languages, in particular the degree of ability to write, speak and understand the
required languages, as indicated in the attached Vacancy Notice.

It is important that all applications meet the established deadiine, thus all care
should be taken to ensure that such candidatures reach the Bureay of Human
Resources Management prior to the closing date. Applications received after the
stipulated deadline cannot be considered.

I cannot overemphasize the importance | attach to having an outstanding
candidate to fill this post, and count on your cooperation to achieve this goal
through the dissemination of the vacancy announcement to nationals of your
country using the channels you consider most appropriate.

Accept, Sir/Madam, the assurances of my highest consideration.

%" 75 gl?cfy;“

Irina Bokova
Director-General

Enclosures: 2

cc:  National Commissions for UNESCO
Permanent Delegations to UNESCO
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Title:  ASSISTANT DIRECTOR-GENERAL FOR
COMMUNICATION AND INFORMATION

Domain:  Communication and Information
Post Number:  CI001 -
Grade:  ADG
Ovganizational Unit:  Communication and Information Sector

Primary Location:  Paris, France

Recrnitment open to:  Internal and external candidates
Type of contract:  Fixed-Term
Annual salary:  US$177,502
Peadline { ém’dn{ghf,, Paristime}: 29 September 2015

o OVERVIEW OF THE FUNCTIONS OF THE PO Sy o
UNESCO'’s mandate vis-a-vis the Communication and Information Sector is to lead international efforts, raise awareness about and
build a global campaign to support and promote freedom of expression and access te information and knowledge offline and online,
as inalienable human rights, with special emphasis on Africa, gender equality and the most vuinerable segments of soclety, working
with States and a wide range of stakeholders.

Under the authority of the Director-General, the Assistant Director-General for Communication and Information is
responsible for providing Jeadership and strategic vision for the Communication and Information Sector, both for
Headquarters and for Field Offices, in line with the Organization’s Medium-Term Strategy for 2014-2021, the emerging
post-2015 development agenda, and World Suminit on the Information Soctety (WSI5) follow-up. The Assistant Director-
General for Communication and Information is also responsible for the overall implementation of the Communication and
Information Programme (2014-2017), as approved by UNESCO's governing bodies. This comprises management, planning
and coordination of UNESCO’s strategy, programmes and plans of action for Communication and Information Sector, as
well as the mobilization of extrabudgetary resources and establishment of partnerships, in line with the needs of the
Regular Programme. The Communication and Information Sector's mission is to promaote freedom of expression, media
independence and pluralism and build knowledge sacieties through information and communication technologies (ICTs)
and foster universal access and preservation of documentary heritage.
The Communication and Information Programme will focus on:

* Promoting an enabling environment for freedom of expression, press freedom and journalistic safety, facilitating

pluralism and participation in media, and supporting sustainable and independent media institutions;
* Enabling universal access and preservation of information and knowledge including through information and
communication technologies (ICTs).

The incumbent will cooperate closely and at the highest level with government leaders and representatives, ministries,
Permanent Delegations of Member States to UNESCO and to other United Nations agencies, National Commissions for
UNESCO, intergovernmental programmes, institutes and centres under the auspices of UNESCO (category 2), other
agencies within the United Nations system, multilatera! and bilateral organizations, non-governmental organizations,
media houses and the private sector, etc., with a view to strengthening UNESCO’'s mandate in communication and
information to achieving the related expected results and demonstrable impact required by the governing bodies. The
incumbent will ensure synergies and proactive interdisciplinary cooperation hetween the Communication and Information
Sector and UNESCO's other Programme Sectors, and will cooperate closely with the Bureau of Strategic Planning (BSP) and
UNESCO’s corporate services and units. Moreover, the incumbent shall represent the Director-General in specialized
commissions of UNESCO’s governing hodies, as well as at intergovernmental, international and regional conferences and
other fora, at the senior level.

For further information on the above mentioned specific programmes, candidates may consult our website: hiipffvane weseonry, and/or the following
documents: 37 L4 (UNESCO's Medium-Term Strategy, 2014-2021] and 17 C¢% (UNESCO's Programme and Budget for 2014-2017),

Ebucarion
* Advanced university degree or equivalent professional experience in a discipline related to UNESCO's mandate, in

particular in the fields of communication and/or information.

UNESCO Is commilted to promaling geographical distribuion and gender equality within fis Secretariat. Therefore, women vandidates are strongly
encouraged o apply, as are nafionals from non- and under-represented Member States. Persons with disabilities equally are encouraged fo apply.
Worldwide mobility is required as staff members have fo serve in other duty stations in accordance with UNESCO's gaographical mobility policy.

UNESCO DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS.
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WOoRK EXPERIENCE
* Extensive and relevant professional experience in senior leadership/executive positions in areas directly related to
UNESCO’s Communication and Information Programme, including assignments at the regional and/or international
levels.
* Several years of exposure to the requirements of international and intergovernmental cooperation, preferably
within the United Nations system context.

SIILLS /COMPETENCIES

* Knowledge of, and commitment to, the Organization’s mandate, vision, strategic directions and priorities.

" Leadership capacities, a sense of objectivity and neutrality, strong analytical skills and intellectual capabilities,
professional integrity and diplomacy.

* Ability to exercise weli-founded and balanced authority, as well as to provide and manage advisory services and
functions.

* Demonstrated managerial skills and ability to direct change processes within large institutions of national or
international scope,

* Sound knowledge of general management practices, including results-based management and budgeting principles,
governance and accountability, use of information and communication technologies, and techniques of quality
assurance and risk management.

* Excellent interpersonal skills, including the ability to manage relationships at all levels of the Organization.

* Demonstrated strategic planning and management abilities.

* Excellent communication skills with strong representational abilities.

* Proven fundraising skills.

LANGUAGES
* Excellent knowledge and drafting skills int one of the working languages of the Organization (English or French).
Knowledge of the second one is highly desirable. Training will be mandatoery in order to acquire the required level of

the second working language in a reasonabie time-frame.

o DESIRABLE QUALIFICATIONS . 0

EDUCATION
* A PhDlevel degree in communication and/or information or one of its sub-disciplines.

* Other degrees or short- to medium-term training in disciplines relevant to the post.

WORK EXPERIENCE

* A proven record of senior management and professional experience at the international and intergovernmental
levels.

* Awareness and knowledge of UNESCO's strategic objectives and of wider processes within the United Nations
system, especially with regard to the elaboration of the post-2015 international development agenda.

* Professional expertence gained in multicultural working environments.

* Experience in conducting complex negotiations diplomatically and tactfully in the overall interest of pursuing
UNESCO’s mandate and mission.

* Experience in guiding staff and motivating teams in a culturally diverse environment, in performing supervisory and
monitoring duties, and in ensuring training and staff development.

SKiLLS/COMPETENCIES
* Proven ability to interact effectively at the highest governmental levels, as wel] as with leaders of the private sector

and NGOs, and to build collaborative partnerships and networks with and between a wide variety of stakeholders.

* Demonstrated capacity to mobilize financial and other resources efficiently.

* Capacity to grasp glohal trends and developments, as well as to adapt and re-orient UNESCO strategies accordingly,
in an innovative and creative manner.

= Skills in administration and the management of financial and human resources.,

* Skills and knowledge should include a solid understanding of global operational risk.

LANGUAGES
* Knowledge of other official United Nations languages (Arabic, Chinese, Russian or Spanish).

UNESCO's salaries are calculated in US dollars. They consist of a basic salary and a post adjustment, which reflects the
cost of living in a particular duty station and exchange rates. Other benefits include: 30 days annual leave, family
allowance, home travel, education grant for dependent children, pension plan and medical insurance, More details can

Please note that UNESCO is a non-smeking Organization,

A WRITTEN EXAMINATION MAY BE USED IN THE EVALUATION OF CANDIDATES.
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Representation of Member States in posts subject
to geographical distribution as at 1 June 2015

Representation Representation Representation Nil
above range within range below range
Algeria Afghanistan Andotra Angola
Belgium Albania Antigua and Barbuda Bahrain
Bulgaria Argentina Armenia Brunei Darussalam
Cameroon Australia Azerbaijan Cabo Verde
Canada Austria Bahamas Central African
Denmark Bangladesh Barbados Republic
Ethiopia Benin Belarus Dominica
France Burkina Faso Belize El Salvador
ftaly Cambodia Bhutan Equatorial Guinea
Lebanon Colombia Bolivia (Plurinational Guatemala
Mexico Congo State of) Guyana
Morocco Costa Rica Bosnia and Haiti
Nepal Céte d'lvoire Herzegovina lceland
Romania Croatia Botswana Kazakhstan
Senegal Cuba Brazil Kiribati
Spain Cyprus Burundi Kuwait
Tunisia Czech Republic Chad Lesotho
Democratic People's Chile Liberia
Republic of Korea China Luxembourg
Democratic Republic of Comoros Malta
the Congo Cook Islands Marshall Islands
Djibouti Dominican Republic Micronesia
Ecuador Eritrea (Federated States
Egypt Estonia of)
Finland Fiji Monaco
Gambia Gabon Montenegro
Germany Georgia Nauru
Ghana Grenada Niue
Greece Guinea Palau
Honduras Guinea-Bissau Paraguay
freland Hungary Rwanda
Israel India Saint Vincent and the
Jamaica Indonesia Grenadines
Japan Iran (Islamic Republic  Samoa
Jordan of) Singapore
Lao People’s Democratic  Irag Slovenia
Republic Kenya Solomon Islands
Latvia Kyrgyzstan South Sudan
Lithuania Libya Suriname
Madagascar Maldives Tajikistan
Malawi Myanmar Timor-Leste
Malaysia Namibia Tonga
Mali New Zealand Tuvalu
Mauritania Nicaragua United Arab Emirates
Mauritius Oman United Republic of
Mongolia Palestine Tanzania
Mozambique Panama Vanuatu
Netheriands Papua New Guinea
Niger Portugal
Nigeria Qatar
Norway San Marino

Pakistan

Sao Tome and
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Representation
above range

Representation
within range

Peru

Philippines

Poland

Republic of Korea

Repubilic of Moldova

Russian Federation

Saint Kitts and Nevis

Saint Lucia

Seychelies

Slovakia

South Africa

Syrian Arab Republic

The former Yugoslav
Republic of Macedonia

Togo

Uganda

Ukraine

United Kingdom of Great
Britain and Northern
Ireland

Uruguay

Uzbekistan

Yemen

Zimbabwe

Representation
below range

Principe
Saudi Arabia
Serbia
Sierra Leone
Somalia
Sri Lanka
Sudan
Swaziland
Sweden
Switzerland -
Thailand

Trinidad and Tobago

Turkey

Turkmenistan

United States of
America

Venezuela (Bolivarian

Republic.of)
Viet Nam
Zambia

Nil



Indian National Commission for Cooperation with UNESCO
Government of India
Ministry of Human Resources Development
Department of Higher Education

UNESCO Headquarters, Paris has advertised for the post of
Director (D-1) of the International Institute for Higher Education in Latin America
and the Caribbean (IESALC) in Caracas (Venezuela) (3VEEDO001IH). Relevant
details are on the next page.

Applications must be submitted online directly to UNESCO by
30" September, 2015 under intimation to inc.edu@nic.in

...........



United Nations  +
Educational, Scientific and  +
Cultural Organization .

" Ref..  CLM4127

7, place de Fonlenoy
75352 Paris 07 5P, France
T&.; +33(0)1 4568 1000
Fax : +33 {01 45 838 55 55

wWww [ hesco.arn

30 juillet 2015

Subject: Director (D-1)
International Institute for Higher Education in Latin America and

the Caribbean (IESALC)
Caracas, Venezuela
IVEEDO0QO1IH

Sir/Madam,

I wish to inform you that | have decided to re-advertise the post of Director of the
International Institute for Higher Education in Latin America and the Caribbean

(IESALC} in Caracas (Venezuela).

I enclose herewith information on the duties with which the selected candidate
will be entrusted, as well as on the required gualifications, experience and

competencies.

As you know, the Secretariat accords great importance to geographical
distribution and gender, especially at the senior level. | should be grateful,
therefore, if you would assist me in achieving a more balanced geographical
distribution, as well as an equitable representation of women, by encouraging
appropriate and qualified candidates to apply.

Candidates who wish to be considered for this post shall apply online, via the
dedicated UNESCO website, Careers, as soon as possible and well before the
closing date, and ensure that applications are well received in the system.
Candidates will receive an automatic acknowledgement of receipt by emaif

confirming the registration of their applications.

It is important to note that all applications must be correctly submitted by
30 September 2015 at the fatest. Should you have any queries, please send an
email to staffingteamadunesco.org.

Exceptionally, candidates without access to the" Internet shall submit their
application, quoting the post number: “3VEEDO001IH", to the following address

below:

Director
Bureau of Human Resources Management (HRM)

UNESCO

7 place de Fontenoy
75352 Paris 07-SP
France

To Ministers responsible for relations with UNESCO
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Only applications received at this address within the stipulated deadline can be
considered to ensure equitable treatment to all applications received.

Each candidate’s application should contain a detailed curricufum vitae and the
names of persons from whom professional references may be obtained. The
curriculum vitae may be submitted in English or French, preferably on the official
UNESCO curriculum vitge form, and should include the following information:
date and place of birth; present nationality; gender; university education; present
and previous posts held; fields of specialization; publications: knowledge of
languages, in particular the degree of ability to write, speak and understand the
required languages, as indicated in the attached Vacancy Notice.

It is important that all applications meet the established deadline, thus all care
should be taken to ensure that such candidatures reach the Bureau of Human
Resources Management prior to the closing date. Applications received after the
stipulated deadline cannot be considered.

I cannot overemphasize the importance | attach to having an outstanding
candidate to fill this post, and count on your cooperation to achieve this goal

through the dissemination of the vacancy announcement to nationals of your
country using the channeis you consider most appropriate.

Accept, Sir/Madam, the assurances of my highest consideration.

Irina Bokova
Director-General

Enclosures: 2

cc:  National Commissions for UNESCO
Permanent Delegations to UNESCO
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1itler DIRECTOR, INTERNATIONAL INSTITUTE FOR HIGHER
EDUCATION IN LATIN AMERICA AND THE
CARIBBEAN (IESALC) (re-advertisement)

Domain: Education - Higher Education
Posl Number:  3VEEDOOQ1IH
Grade; D-1
Ovrganizational Unit: - Education Sector

wl

Primary L ocation;  Caracas, Venezuela
tecratbiment upen to:  Internal and external candidates

Type ot contract:  Fixed-Term (2 year contract - maximum duration 6
years)

Annual salary: US$223,973

Deadline (nudnight, Pavis time): . 30 September 2015
OVERVIEW OF THE FUNCTIONS OF THE POST

The UNESCQ International Institute for Higher Education in Latin America and the Caribbean {IESALC) is an
integral part of UNESCO's Education Sector, operating with statutory institutional autonomy under the guidance
of its Governing Board. IESALC promotes an integrated approach to the development and renewal of higher
education in Latin America and the Caribbean as well as consolidates the expansion and improve the relevance
and quality of higher education systems in order to meet the region’s present and future needs.

Under the authority of UNESCO’s Director-General and the direct supervision of the Assistant Director-General for
Education, the incumbent, in close collaboration with the Director of the Regional Office of Education for Latin America
and the Caribbean in Santiago, provides intellectual leadership and strategic vision to IESALC’s regional programme
and staff, ensuring that JESALC contributes fully to the achievement of UNESCO's objectives.

Guided by the general policies established hy the Governing Board for the IESALC's programme and budget, the
incumbent is responsible for administering the Institute and for planning, executing and reporting on its programme
and budget. The incumbent’s responsibilities also include human resource planning, recruitment and performance
management, in order to develop motivated and effective teams with appropriate competencies to achieve IESALC's
objectives; resource maobilization; and, acting as the external advocate for IESALC, liaising with financial partners and
ministries of education, as well as with IESALC's other stakeholders. He/she will also maintain close cooperation with
the national authorities, United Nations agencies, development banks, NGOs and bilateral organizations, with a view to
implementing, monitoring and evaluating programmes in the area of higher education in the region which is
characterized by a middle-income countries’ context, In close cooperation with the Regional Office of Education for
Latin America and the Caribbean in Santiago, the incumbent will develop activities to strengthen regional cooperation
and fund-raising in the field, while partnering with academic institutions, both public and private.

REQUIRED QUALIFICATIONS
EDucATION
* Advanced university degree, preferably at Doctorate level or equivalent in the field of higher education, economics
and/or social sciences.
WORK [:-X PERIENCE
* Atleast 15 years of relevant experience in leading multidisciplinary teams in the field of higher education or related

areas of work, both at international and national levels in senior executive position, backed by several years of
experience in management of establishments specialising in higher education, training institutions, science and

technology and/or research.

UNESCO is committed to promoting geographical distribution and gender equality within its Secretariat. Therefore, women candidates are strongly
encouraged to apply, as well as nationals from non- and under-represented Member States. Persons with disabilities equally are encouraged o apply.
Worldwide mobility is required as staff members must be ready to serve in other duly stations in accordanice with UNESCO's geographical mobifity

policy.
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SKILLS/COMPETENCH:S

= Leadership, strategic planning and management ability including capacity to administer extensive programme,
financial resources and exercise appropriate supervision and control.

= Experience in advocacy, ability to interact with a wide range of high-leve! partners and demonstrated experience in
partnership development and partnership mobilization.

= Proven experience and achievements in fundraising,

» Experience in administration and management of financial and human resources at senior level.

* Relevant research ability to identify emerging educational needs to which an international research and traininp
programme could make a substantial contribution as well as exploring new avenues and patterns of action,

= Excellent understanding of the global trends of higher education systems in Latin America and the Caribbean and
other related fields,

* Demonstrated interpersenal skilis and ability to provide intellectual leadership and motivate teams in a
muiticultural environment as well as ensure training and development of staff,

= Ability to communicate effectively and persuasively, orally and in writing, with strong representational ahilities.

LANGUAGES
*  Excellent knowledge and drafting skills in English. Good working knowledge in Spanish.

" DESIRABLEQUALIFICATIONS =~~~

EDUCATION
= Other degrees or short- to medium-term training in disciplines relevant to the post.

WORK EXPERIENCE

= A proven record of senior management and professional experience at the interpational and intergovernmental
levels,

SKi1s/COMPETENCIES

= Strong global professional network.
* Experience within the United Nations system.

LANGUAGES
= Knowledge of other official United Nations languages (Arabic, Chinese, French or Russian}.

UNESCO’s salaries are calculated in US dollars. They consist of a basic salary and a post adjustment, which reflects the
cost of Hving in a particular duty station and exchange rates. Other benefits include: 30 days annual leave, family
allowance, home travel, education grant for dependent children, pension plan and medical insurance. More details can

Please note that UNESCO is a non-smoking Organization.

A WRITTEN EXAMINATION MAY BE USED IN THE EVALUATION OF CANDIDATES.



CL/4127 — page 5

Representation of Member States in posts subject
to geographical distribution as at 1 June 2015

Representation Representation Representation Nil
above range within range below range
Algeria Afghanistan Andorra Angola
Belgium Albania Antigua and Barbuda Bahrain
Bulgaria Argentina Armenia Brunei Darussalam
Cameroon Australia Azerbaijan Cabo Verde_.
Canada Austria Bahamas Central African
Denmark Bangladesh Barbados Republic
Ethiopia Benin Belarus Dominica
France Burkina Faso Belize El Salvador
italy Burundi Bhutan Equatorial Guinea
Lebanon Cambodia Bolivia {(Plurinational Guatemala
Mexico Colombia State of) Guyana
Morocco Conge Bosnia and Haiti
Nepal Costa Rica Herzegovina lceland
Niger Céte d’lvoire Botswana Kazakhstan
Romania Croatia Brazil Kiribati
Spain Cuba Chad Kuwait
Senegal Cyprus Chile Lesotho
Tunisia Czech Republic China Liberia
Democratic People's Comoros Luxembourg
Republic of Korea Cook Islands Malta
Democratic Republic of Dominican Repubilic Marshall Islands
the Congo Eritrea Micronesia
Djibouti Estonia (Federated States
Ecuador Fiji of)
Egypt Gabon Monaco
Finland Georgia Montenegro
Gambia Grenada Nauru
Germany Guinea Niue
Ghana Guinea-Bissau Palau
Greece Hungary Paraguay
Honduras India Rwanda
freland Indonesia Saint Vincent and the
Israel fran (Islamic Republic Grenadines
Jamaica of) Samoa
Japan Irag Singapore
Jordan Kenya Slovenia
Lao People's Democratic  Kyrgyzstan Solomon Islands
Republic Libya South Sudan
Latvia Maldives Suriname
Lithuania Mongolia Tajikistan
Madagascar Myanmar Timor-Leste
Malawi Namibia Tonga
Malaysia New Zealand Tuvalu
Mali Nicaragua United Arab Emirates
Mauritania Oman United Republic of
Mauritius Palestine Tanzania
Mozambique Panama Vanuatu
Netherlands Papua New Guinea
Nigeria Portugal
Norway Qatar
Pakistan San Marino

Peru

Sao Tome and
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Representation
above range

Representation
within range

Philippines

Poland

Republic of Korea

Republic of Moldova

Russian Federation

Saint Kitts and Nevis

Saint Lucia

Seychelles

Slovakia

South Africa

Syrian Arab Republic

The former Yugoslav
Repubilic of Macedonia

Togo

Uganda

Ukraine

United Kingdom of Great
Britain and Northern
ireland

Uruguay

Uzbekistan

Yemen

Zimbabwe

Representation
below range

Principe
Saudi Arabia
Serbia
Sierra Leone
Somalia
Sri Lanka
Sudan

Swaziland .

Sweden

Switzerland

Thailand

Trinidad and Tobago

Turkey

Turkmenistan

United States of
America

Venezuela {Bolivarian
Republic of)

Viet Nam

Zambia

Nil



Indian National Commission for Cooperation with UNESCO
Government of India
Ministry of Human Resources Development
Department of Higher Education

UNESCO Headquarters, Paris has advertised for the post of
Director (D-1) of the Institute for Information Technologies in Education (IITE) in
Moscow, Russian Federation 2RUED09000S). Relevant details are on the next

page.

Applications must be submitted online directly to UNESCO by
30t September, 2015 under intimation to inc.edu@nic.in




United Nations
Educational, Scientific and -
Cultural Organizetion .

"Ref.  CL/4128

7, place de Fontenay
75352 Paris 07 8P, France
TéL. : +33 {0)1 45 68 10 00
Fax : +33 (D)1 45 68 55 55

WWW.UNesCco.org

/

30 juillet 2015

Subject: Director (D-1)
Institute for Information Technologies in Education (IITE)
Moscow, Russian Federation
2RUEDG9000S

Sir/Madam,

| wish to inform you that | have decided to advertise the post of Director of the
Institute for Information Technologies in Education (IITE) in Moscow (Russian

Federation).

[ enclose herewith information on the duties with which the selected candidate
will be entrusted, as well as on the required qualifications, experience and

competencies.

As you know, the Secretariat accords great importance to geographical
distribution and gender, especially at the senior level. { should be grateful,
therefore, if you would assist me in achieving a more balanced geographical
distribution, as well as an equitable representation of women, by encouraging

appropriate and qualified candidates to apply.

Candidates who wish to be considered for this post shall apply online, via the
dedicated UNESCO website, Careers, as soon as possible and well before the
closing date, and ensure that applications are well received in the system.
Candidates will receive an automatic acknowledgement of receipt by email

confirming the registration of their applications.

It is important to note that all applications must be correctly submitted by
30 September 2015 at the latest. Should you have any queries, please send an
email to staffingteam@unesco.ora.

Exceptionally, candidates without access to the Internet shall submit their
application, quoting the post number: “2RUEDO9000S”, to the following address

below:

Director

Bureau of Human Resources Management (HRM)
UNESCO

7 place de Fontenoy

75352 Paris 07-SP

France

Only applications received at this address within the stipulated deadline can be
considered to ensure equitable treatment to all applications received.

To Ministers responsible for relations with UNESCO
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Each candidate's application should contain a detailed curticulum vitae and the
names of persons from whom professional references may be obtained. The
curriculum vitae may be submitted in English or French, preferably on the official
UNESCO curriculum vitae form, and shouid include the following information:
date and place of birth; present nationality; gender; university education; present
and previous posts held; fields of specialization; publications: knowledge of
languages, in particular the degree of ability to write, speak and understand the
required languages, as indicated in the attached Vacancy Notice.

It is important that all applications meet the established deadline, thus all care
should be taken to ensure that such candidatures reach the Bureau of Human
Resources Management prior to the closing date. Applications received after the
stipulated deadline cannot be considered.

! cannot overemphasize the importance | attach to having an outstanding
candidate to fill this post, and count on your cooperation to achieve this goal
through the dissemination of the vacancy announcement to nationals of your
country using the channels you consider most appropriate.

Accept, Sir/fMadam, the assurances of my highest consideration.

_f'“’-?kﬁ /«-9724{}(9’_“

Irina Bokova
Director-General

Enclosures: 2

cc: National Commissions for UNESCO
Permanent Delegations to UNESCO
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Title:  DIRECTOR, INSTITUTE FOR  INFORMATION
TECHNOLOGIES IN EDUCATION (IITE)

Domain:  Education - Information and Communication
Technologies and Education

Post Namber:  2RUED09000S
Grade: D-1
Organizational Unit:  Education Sector
Primary Location:  Moscow, Russian Federation
Recruitment open to:  Internal and external candidates
Type of contract:  Fixed-Term (2 year contract - maximum duration 6
years)
Annual satary: US$156,878
Deadline (midinight, Paris time}: 30 September 2015

OVERVIEW OF THE FUNCTIONS OF THEPOST . " -

The UNESCO Institute for Information Technologies in Education (IITE} is an integral part of UNESCO's Education Sector,
operating with statutory institutional autonomy under the guidance of its Governing Board. IITE promotes an
integrated approach to the development of information and communication technologies (ICTs) in education, by
providing technical support and expertise in the use of ICTs in education, The Institute helps to promote e-environments
for increasing access to education and lifelong learning, facilitating policy dialogue, and initiating development of
national strategies on the application of ICTs in education.

Under the authority of UNESCO’s Director-General and the direct supervision of the Assistant Director-General for Education,
the incumbent provides intellectual leadership and strategic vision to NTE'’s programme and staff, ensuring that HTE
contributes fully to the achievement of UNESCO’s objectives.

Guided by the general policies established by the Governing Board for IITE’s programme and budget, the incumbent is
responsible for leading the Institute and for planning, executing and reporting on its prograrame and budget. The incumbent’s
responsibilities also include human resource planning, recruitment and performance management, in order to develop
motivated and effective teams with appropriate competencies to achieve IITE's objectives; resource mobilization; and, acting
as the external advocate for [ITE, liaising with financial partners and ministries of education, as well as with HITE's other
stakeholders. He/she will also maintain close cooperation with the national authorities, United Nations agencies, NGOs,
research and training institutions, with a view to implementing, monitoring and evaluating programmes in the area ICT use in

education,

 REQUIRED QUALIFICATIONS

Enucaron
* Advanced university degree, preferably at PhD level or equivaient degree, in education, social sciences or related

field.

WORK EXPERIENCE

*  Atleast 15 years of relevant experience in leading multidisciplinary team in the field of ICTs in educatien, or related
areas of work, both at international and national levels in senior managerial positions, backed by several years of
experience in management of establishments specialising in research and training programmes.

SKILLS/COMPETENCIES
* Leadership, strategic planning and management ability including capacity to administer extensive programme,
financial resources and exercisc appropriate supervision and control.
* Experience in advocacy, ability to interact with a wide range of high-level partners and demonstrated experience in
partnership development and partnership mobilization.
* Proven experience and achievements in fund raising,
" Experience in administration and management of financial and human resouyrces at senior leyel,
" Relevant research ability to identify emerging educational needs to which an international research and training
programme could make a substantial contribution as well as exploring new avenues and patterns of action.
UNESCO is commited to promoting gecgraphical distribution and gender equality within its Secretariat. Therefore, women candidates are strongly

encouraged fo apply, as are nationals from non- and under-represented Member Slates. Persons with disabilities equally are encouraged to apply.
Worldwide mobility is required as staff members have to serve in ofher duly stations according to UNESCO's geagraphical mability policy.

UNESCO DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS.
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»  Sound knowledge and understanding of current trends and practices in ICT policy and strategy at international

level.

» Demonstrated interpersonal skills and ability to provide intellectual leadership and motivate teams in a
multicultural environment as well as ensure training and development of staff.

~  Ability to communicate effectively and persuasively, orally and in writing, with strong representational abilities.

»  Advanced IT skills,

LANGUAGES
= Excellent oral and written skills in English.

DESIRABLE QUAL

EDUCATION
« QOther degrees or short to medium-term training in disciplines relevant to the post.

SKILLS/COMPETENCIES
« Strong global professional network.
= Experience within the United Nations system

LANGUAGES
»  Good working knowledge of Russian.
*  Knowledge of other official United Nations languages {Arabic, Chinese, French and Spanish).

SENEFITS AND ENTI

UNESCQ’s salaries are calculated in US dollars. They consist of a basic salary and a post adjustment, which reflects the
cost of living in a particular duty station, as well as exchange rates. Other benefits include: 30 days annual leave, family
allowance, home travel, education grant for dependent children, pension plan and medical insurance. More details can
be found on the [C5C Website.

Please note that UNESCO is a non-smoking Organization.

A WRITTEN EXAMINATION MAY BE USED IN THE EVALUATION OF CANDIDATES.
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Representation of Member States in posts subject
to geographical distribution as at 1 June 2015

Representation Representation Representation Nil
above range within range below range
Algeria Afghanistan Andorra Angola
Belgium Albania Antigua and Barbuda Bahrain
Bulgaria Argentina Armenia Brunei Darussalam
Cameroon Australia Azerbaijan Cabo Verde
Canada Austria Bahamas Central African
Denmark Bangladesh Barbados Republic
Ethiopia Benin Belarus Dominica
France Burkina Faso Belize E!l Salvador
Italy Cambodia Bhutan Equatorial Guinea
Lebanon Colombia Bolivia (Plurinational Guatemala
Mexico Congo State of) Guyana
Morocco Costa Rica Bosnia and Haiti
Nepal Céte d'lvoire Herzegovina iceland
Romania Croatia Botswana Kazakhstan
Senegal Cuba Brazif Kiribati
Spain Cyprus Burundi Kuwait
Tunisia Czech Republic Chad Lesotho
Demaocratic People's Chile Liberia
Republic of Korea China Luxembourg
Democratic Republic of Comoros Maita
the Congo Cook fslands Marshall Islands
Dijibouti Dominican Republic Micronesia
Ecuador Eritrea (Federated States
Egypt Estonia of)
Finland Fiji Monaco
Gambia Gabon Montenegro
Germany Georgia Nauru
Ghana Grenada Niue
Greece Guinea Palzu
Honduras Guinea-Bissau Paraguay
freland Hungary Rwanda
Israel india Saint Vincent and the
Jamaica Indonesia Grenadines
Japan iran (Islamic Republic ~ Samoa
Jordan of) Singapore
Lao People’s Democratic  lrag Slovenia
Republic Kenya Solomon Islands
Latvia Kyrgyzstan South Sudan
Lithuania Libya Suriname
Madagascar Maldives Tajikistan
Malawi Myanmar Timor-Leste
Malaysia Namibia Tonga
Mali New Zealand Tuvalu
Mauritania Nicaragua United Arab Emirates
Mauritius Oman United Republic of
Mongoiia Palestine Tanzania
Mozambique Panama Vanuatu
Netherlands Papua New Guinea
Niger Portugal
Nigeria Qatar
Norway San Marino

Pakistan

Sao Tome and
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Representation
above range

Representation
within range

Peru

Philippines

Poland

Republic of Korea

Republic of Moldova

Russian Federation

Saint Kitts and Nevis

Saint Lucia

Seychelles

Slovakia

South Africa

Syrian Arab Republic

The former Yugosiav
Republic of Macedonia

Togo

Uganda

Ukraine

United Kingdom of Great
Britain and Northern
Ireland

Uruguay

Uzbekistan

Yemen

Zimbabwe

Representation
below range

Principe
Saudi Arabia
Serbia
Sierra Leone
Somalia
Sri Lanka
Sudan
Swaziland
Sweden
Switzerland
Thailand

Trinidad and Tobago

Turkey

Turkmenistan

United States of
America

Venezuela (Bolivarian

Republic of)
Viet Nam
Zambia

Nil



Indian National Commission for Cooperation with UNESCO
Government of India
Ministry of Human Resources Development
Department of Higher Education

UNESCO Headquarters, Paris has advertised for the post of
Director (D-1)} of the UNESCO Office in Apia and UNESCO Representative to the
Pacific States (Samoa, Australia, Cook Islands, Fiji, Kiribati, Marshall Islands,
Micronesia (Federated States of), Nauru, New Zealand, Niue, Palau, Papua New
Guinea, Solomon Islands, Tonga, Tuvalu, Vanuatu and Tokelau (Associate
Members) (1WSBSP0001RP). Relevant details are on the next page.

Applications must be submitted online directly to UNESCO by
1* October, 2015 under intimation to inc.edu@nic.in

-----------



United Nations
Educational, Scientificand  »
Cultural Organization .

7, place de Fontenay
75352 Paris 07 SP, France
Tél. : +33{0)1 45 65 10 00
Fax :+33 (01 45 68 5555

Ref.: CL/4122 31 juillet 2015

Subject: Director (D-1)
UNESCO Office in Apia and
UNESCO Representative to the Pacific States (Samoa, Australia,
Cook Islands, Fiji, Kiribati, Marshall Islands, Micronesia (Federated
States of), Nauru, New Zealand, Niue, Palau, Papua New Guinea,
Solomon Islands, Tonga, Tuvalu, Vanuatu and Tokelau {Associate
Member))
4WSBSPO001RP

Sir'Madam,

| wish to inform you that | have decided to advertise the post of Director of the
UNESCOQ Office in Apia and UNESCQ Representative to the Pacific States
{Samoa, Australia, Cook Islands, Fifi, Kiribati, Marshall Isfands, Micronesia
(Federated States of), Nauru, New Zealand, Niue, Palau, Papua New Guinea,
Sofomon Islands, Tonga, Tuvalu, Vanuatu and Tokelau (Associate Member)).

I enclose herewith information on the duties with which the selected candidate
will be entrusted, as well as on the required qualifications, experience and

competencies.

As you know, the Secretariat accords great importance to geographical
distribution and gender, especially at the senior level. | should be grateful,
therefore, if you would assist me in achieving a more balanced geographical
distribution, as well as an equitable representation of women, by encouraging

appropriate and qualified candidates to apply.

Candidates who wish to be considered for this post shall apply online, via the
dedicated UNESCO website, Caréers, as soon as possible and well before the
closing date, and ensure that applications are well received in the system.
Candidates will receive an automatic acknowledgement of receipt by email
confirming the registration of their applications.

It is important to note that ail applications must be correctly submitted by
1 October 2015 at the latest. Should you have any queries, please send an
email to staffingteam@unesco.org.

Exceptionally, candidates without access to the internet shall submit their
application, quoting the post number: “4WSBSPOQ01RP", to the following

address below:

Director
Bureau of Human Resources Management (HRM)

UNESCO

7 place de Fontenoy
75352 Paris 07-SP
France

To Ministers responsible for relations with UNESCO
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Only applications received at this address within the stipulated deadlineg can be
considered to ensure equitable treatment to all applications received.

Each candidate’s application should contain a detailed curriculum vitae and the
names of persons from whom professional references may be obtained. The
curriculum vitae may be submitted in English or French, preferably on the official
UNESCO curricutum vitge form, and should include the following information:
date and place of birth; present nationality; gender; university education; present
and previous posts held; fields of specialization; publications; knowiedge of
languages, in particular the degree of ability to write, speak and understand the
required languages, as indicated in the attached Vacancy Notice.

It is important that ail applications meet the established deadline, thus al! care
should be taken to ensure that such candidatures reach the Bureau of Human
Resources Management prior to the closing date. Applications received after the
stipulated deadline cannot be considered.

| cannot overemphasize the importance | attach to having an outstanding
candidate to fill this post, and count on your cooperation to achieve this goal
through the dissemination of the vacancy announcement to nationals of your
country using the channels you consider most appropriate. -

Accept, SirfMadam, the assurances of my highest consideration.

. >
r=1u4 @:Dw;
| irina Bokova

Director-General

Enclosures; 2

cc:  National Commissions for UNESCO
Permanent Delegations to UNESCO
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Title: DIRECTOR OF OFFICE AND UNESCO
REPRESENTATIVE TO THE PACIFIC STATES (SAMOA,
AUSTRALIA, COOK ISLANDS, FIji, KIRIBATI, MARSHALL
ISLANDS, MICRONESIA (FEDERATED STATES OF),
NAURU, NEW ZEALAND, NIUE, PALAU, PAPUA NEW
GUINEA, SOLOMON ISLANDS, TONGA, TUVALU,
VANUATU AND TOKELAU (Associate Member))

Damain: Field Operations Coordination - Management
Past Number: 4WSBSPO0OO1RP
Grade: D-1
Organizational Unit UNESCO Office in Apia
Primayy Location:  Apia, Samoa
Recruitment open to:  Internal and external candidates
Type of contract:  Fixed-Term
Annual salary:  US $149,154
Beadline {midniyht, Paris time): 1 October 2015

OFTHEPOST © 7

" OVERVIEW OF THE FUNCTION?

Under the overall authority of the Director-General and the direct supervision of the Assistant Director-General of the
Bureau of Strategic Planning (ADG/BSP) as regards house-wide coordination (including management, administration
and reporting), and the Assistant Director-General for External Relations and Public Information (ADG/ERI) as regards
representational functions, as well as in close consultation with the Assistant Directors-Genera) (ADGs) of programme
sectors, the Director of the UNESCO Office in Apia will manage the multidisciplinary programme of this Cluster Office
and provide intellectual, strategic and operational leadership in planning and implementing activities responding to the
priority needs of the Member States and Associate Member State of the Cluster [Samoa, Australia, Cook Islands, Fiji,
Kiribati, Marshall Islands, Micronesia (Federated States of), Naury, New Zealand, Niue, Palau, Papua New Guinea, Solomon
Islands, Tonga, Tuvaly, Vanuatu and Tokelau) in all UNESCO's fields of competence (education, the sciences, culture and
communication). This also will include the effective and efficient management of the Office’s human and financial
resources, administration and operations, in line with the Organization’s policies and procedures, including effective
internal controls. Moreover, the incumbent will participate, or ensure the participation of the Office, in all meetings and
activities of the United Nations Country Team {(UNCT) in the host country.

Ebtica HON
* University degree in a domain of relevance to UNESCO.

WORK EXPERIENCE

* At least ten (10} years of progressive professional experience at the appropriate management level within the
United Nations system or within other international or national institutions, including a wide experience in
development issues related to UNESCO's areas of competence, in association with national and international
organizations.

* Experience in advocacy, resources and partnership mobilization.

* Experience in the field of international reiations and diplomacy, muitilateral cooperation, development.

SKH.LS/COMPETENCIES
= Commitment to the Organization's mandate, vision, strategic direction and priorities.
* Demonstrated experience and/or expertise in oue or several of UNESCO’s fields of competence,

* Institutional Jeadership capacity, high sense of objectivity and professional integrity, diplomacy, tact and political

astuteness.

UNESCO is committed to promoting geographical distribution and gender equality within its Secretariat. Tharefora, women candidates are sfrongly
encouraged to apply, as are nationals from non- and under-represented Member Stataes. Persons wilh disabilities equally are encouraged to apply.
Worldwide mobilily is required as staff members have to serve in other duly stations in accordance with UNESCO's geographival mobility policy.

UNESCQ DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS.
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*  Proven skills in administration and the management of financial and human resources.

* Demonstrated strategic planning and management abilities, including capacity to administer extensive programmes
and financial resources, as well as eXercise appropriate supervision and control,

" Organizational skills, including in establishing plans and priorities, as well as in implementing them elfectively, and
in devising implementation plans,

* Ability to interact with a wide range of high-level partners, and demonstrated partnership development and
fundraising experience.

" Capacity to provide intellectual leadership to guide staff, as well as ability to build trust, manage, lead and motivate
a large and diversified body of staff in a multicultural environment with sensitivity and respect for diversity, and
exercise supervision and control, as weil as ensure continuous training and development of staff,

* Ability to communicate effectively and persuasively, both orally and in writing, in front of a broad range of
constituents, as well as the news media,

* Basic computer skills.

LANGUAGES
*  Excellent knowledge and drafting skills in one of the working languages (English or French) of the Organization.
A good knewledge of the second one is strongly desirable. Training will be mandatory in order to acquire the

required Ieve) of the second waorking language in a reasonable timeframe.

QUALIFICATIONS =+

Enucarion
" Courses/degreein g management-related field.

WORK EXPERIENCE
' Experience in the field of international relations and dipl omacy, multilateral cooperation, development.
*  Experience in conducting policy dialogue at government and non-government levels or public and private sectors,

SKiLLS /COMPETENCIES
" Broad general culture, good geopolitical knowledge of the region, sound analytic capacities.

* Proven leadership and demonstrated managerial skills combined with flexibility.

*  Sound judgment and decision-making skills.

*  Ability to identify key strategic issues, objectives, opportunities and risks,

* Excellent interpersonal and representational skills, as well as ability to take initiative and maj ntain effective
working relationships with partners of different nationalities and cultural backgrounds,

* Good knowledge of the United Nations system.

LANGUAGES
*  Knowledge of other UN languages (Arabic, Chinese, Russian or Spanish).

- BENEFITS AND ENTITLEMENTS .

Please note that UNESCO is a non-smoking Organization,

A WRITTEN EXAMINATION MAY BE USED IN THE EVALUATION OF CANDIDATES.
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Representation of Member States in posts subject
to geographical distribution as at 1 June 2015

Representation Representation Representation Nil
above range within range below range
Algeria Afghanistan Andorra Angola
Belgium Albania Antigua and Barbuda Bahrain
Bulgaria Argentina Armenia Brunei Darussatam
Cameroon Australia Azerbaijan Cabo Verde
Canada Austria Bahamas Central African
Denmark Bangladesh Barbados Republic
Ethiopia Benin Belarus Dominica
France Burkina Faso Belize El Salvador
Italy Cambodia Bhutan Equatorial Guinea
Lebanon Colombia Bolivia (Plurinational Guatemala
Mexico Congo State of) . Guyana
Morocco Costa Rica Bosnia and Haiti
Nepal Cote d'lvoire Herzegovina lceland
Romania Croatia Botswana Kazakhstan
Senegal Cuba Brazil Kiribati
Spain Cyprus Burundi Kuwait
Tunisia Czech Republic Chad Lesotho
Democratic People's Chile Liberia
Republic of Korea China Luxembourg
Democratic Republic of Comoros Malta
the Congo Coock Islands Marshall Islands
Dijibouti Dominican Republic Micronesia
Ecuador Eritrea (Federated States
Egypt Estonia of)
Finland Fiji Menaco
Gambia Gabon Montenegro
Germany Georgia Nauru
Ghana Grenada Niue
Greece Guinea Palau
Honduras Guinea-Bissau Paraguay
Ireland Hungary Rwanda
Israet India Saint Vincent and the
Jamaica Indonesia Grenadines
Japan Iran (Islamic Republic ~ Samoa
Jordan of) Singapore
Lao People’'s Democratic  Iraq Slovenia
Republic Kenya . Solomon Islands
Latvia Kyrgyzstan South Sudan
Lithuania Libya Suriname
Madagascar Maldives Tajikistan
Malawi Myanmar Timor-Leste
Malaysia Namibia Tonga
Mali New Zealand Tuvalu
Mauritania Nicaragua United Arab Emirates
Mauritius Oman United Republic of
Mongolia Palestine Tanzania
Mozambique Panama Vanuatu
Netherlands Papua New Guinea
Niger Portugal
Nigeria Qatar
Norway San Marino

Pakistan

Sao Tome and
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Representation
above range

Representation
within range

Peru

Philippines

Poland

Republic of Korea

Republic of Moldova

Russian Federation

Saint Kitts and Nevis

Saint Lucia

Seychelles

Slovakia

South Africa

Syrian Arab Republic

The former Yugosiav
Republic of Macedonia

Togo

Uganda

Ukraine

United Kingdom of Great
Britain and Northern
Ireland

Uruguay

Uzbekistan

Yemen

Zimbabwe

Representation
helow range

Principe
Saudi Arabia
Serbia
Sierra Leone
Somalia
Sri Lanka
Sudan
Swaziland
Sweden
Switzerland
Thailand

Trinidad and Tobago

Turkey

Turkmenistan

United States of
America

Venezuela (Bolivarian

Republic of)
Viet Nam
Zambia

Nil



