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VACANCY CIRCULAR

Filling up of vacancies for the post of Stenographer, Grade-D on deputation basis in
the National Commission for lVlinority Educational lnstitutions (NCMEI), New Delhi, a
Statutory Body created under an Act of Parliament - Calling for applications -
regarding

a ofregulated under the provisions contained in the DoP&T

Subject

The undersigned is directed to state that the Central Govemment (Ministry of Education) in
exercise of the powers confened by the Section 6 of the National Commission for lVinority Educational
lnstitutions Act, 2004 (2 of 2005) has framed and issued the Notification dated 12.7.2016 relating to
National commission for Minority Educational lnstrlutions (Group-A, Group-B and Groutrc posts)
Recruitment Rules, 2016, which was published in the Gazette of lndia (Extraordinaryl on ts.z.zoto.
Accordingly, the central Government (Ministry of Education) proposes to fll up vacancy in
sterographer,^ Grade-D on deputation basis in the National commission for Minority Educational
lnstitutions (NCMEI), New Derhi, a statutory Body created under an Act of parliament under Ministry of
Education, the details of which along with their eligibility criteria are given as underi
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4. Period of deputation: Period ofdeputation including period of deputation in another ex-cadre
post held immediately preceding this appointment in the same or some other organization/Department
of the Central Govemment shall ordinarily not exceed five years.

5. Reservation of SC/ST: No provision for reservation exists for the posts to be filled up on
deputation basis.

6. Applications (in duplicate) only in the prescribed proforma (Annexure-l) of tre eligible
candidates whose servtces can be spared immediately on selection, togettrer with lhe certificate from
the Forwarding Authority (in proforma Annexur+ll) along with the following documents:

(i) lntegritycertiflcate
(ii) List of major/minor penalties imposed if any, on the ofiicial during the tast 10 years; (if no

penalty has been imposed a 'Nil' certificate should be enclosed).
(iiD Vigilanceclearancecertilicate.
(iv) Attested pholocopies of the ACRs for the last five yean (2017-18 to 2021-22) (each page

attested by an offlcer not below the rank of an Under Secretary to the Govt. of lndia).

The Applications along with relevant documents in support of qualilications and experience,
etc., may be foMarded to "The Under Secreta Ir/inoritv Educa tio eoartment ofH t0 her Educationn D

Minist of Education. Room No.6(A).4tr Floor. Jeevan Deep Buildinq, Parliament Street, New Delhi -
'l 10001" within sixty 60 days of the publication of this circular in the Employment News/Rozgar
Samachar. Applications not forwarded through proper channel or those received without the requisite
certillcates and necessary documents will not be entertained. The candidates who apply for the post
will not be allowed to withdraw their candidature subsequently.

Government strives to have a workforce who reflects gender balance and women
candidates are encouraged to apply
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To.
1) All Ministries/Departments of Govt. of lndia (as per list), (
2) All Attached / Subordinate / Autonomous organisations of the Ministry
3) Estt-l / Estt-ll / Estt.-lll / Estt.-lV Sections, Ministryof Education. The

Oflicers may forward their applications through their concemed Ad

(Tulsr Negi)

Under Secretary to the Govt. of lndia
Email: minoritycell.edu@gov.in
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, Ministry of Education - for uploading the vacancy circular on the offlcial website of
and E-offlce

5) National lnformatics Centre, Department of Personnel and Training, North Block, New Delhi-
110001 for uploading this vacancy circular on rheir Official website.

6) National Career Service (NCS) Portal of the Ministry of Labour & Employment, Shram Shakti

Bhawan, New Delhi for uploading his vacancy circular on their Ofllcial website.
7) Copy for Folder
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Name (in Capital Letters)

Conespondence address

Date of Birth (in Christian Era)3

4 Date of retirement under Central Govt. Rules

Educational Qualifl cations

(Starting from highest qualillcation to lowest. Enclose a

separate sheet, duly authenticated by your signature, if

the space below is insufficient)
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6 Do you hold analogous post on regular bas
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o I64 52 31

Annexure-l

Proforma of Application for the oost of . . . . . (na{ne.of t'rp po-90 Jo

m Office _of the _National Commission.for Minoriw

mvan Tara Buildino.5. Sansad Marq. New Delhi (a Statutorv

Bodv created under an Act of Parliament)

1

2.

for which in "Yes" or "No" as applicable):

Details of employment, in

Enclose a separate sheet,

Govemment service).

belovl is insufficient.

Basic
pay
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10 Nature of present employment, i.e ad-hoc or

temporary or permanent

11 ln case the present employment is held on

deputation, please state
(a) The date of initial appointment
(b) Period of appointment on deputation
(c) Name of parent office/Organization to which

you belong

12 Are you in revised scale of pay? lf yes, give the date from which the revision took place and also

indicate the pre+evised scale

Date Pay scale
(prerevised)

Basic pay
(pre-revised)

Date of
revision of

pay

Revised
scale of pay

and Pay
Level

Revised basic
pay

13 Total emoluments drawn per month as on the date

of applying against this Vacancy Circular

14 Additional information, if any, which you would like

to mention in support of your suitability for the
post,(Enclose a separate sheet if the space is

insufficient)

15 Full postal address including PIN Code Number of

the Forwarding Authority with name, telephone

number and E-mail Address of the Forwarding

Authority

16 Whether belongs to SCiST

Remarks, if any17

Signature of the Candidate

Date:
Place:

Name of the Candidate

Complete Office Address

E-mail address of the candidate

Telephone Number / Fax No. of Candidate

Mobile Number of Candidate



Annexure-ll

(Certificate To Be Furnished bv the Emplover/Head of Office/Fonvarding Authority)

CertifiedthattheparticularsfumishedbyShri/Smt,/Ms,-
are correct and he/she possesses educational qualifications and experience mentioned in the vacancy

circular.

2 Also Certified that:-

There is no vigilance or disciplinary case pending or contemplated against

Shri/Smt./Ms.
His/Her integrity is certified.
The Photocopies for the last five years (2017-18 to 2021-22\ duly attested by an officer of
the rank of Under Secretary to the Govt. of lndia or above, are enclosed

' No majori minor penalty has been imposed on hirn/her during the last ten years.
- A list of major/minor penalties imposed on him/her during the last ten years is enclosed.

(- Strike out which is not applicable).

l[.

iv.

Signature of the Forwarding Authority

Name and Designation

Official Seal

Complete Office Address

E-mail address of the Forwarding Authority

Telephone Number / Fax No. of the Forwarding Authority

Date:

Place:

List of enclosures:

1.

2.

3.

4.

5.

6.


