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N MOSTINNIEDIA -
Government of India
Ministry of Human Resource Development
(Department of School Education and Literacy)

New Delhi-110011, dated the 4" Mareh, 2076

To
Chief Secretaries
State Government

SUBJECT
Filling up of one post of Assistant Director (Official Language) [Group ‘'] in the pay
band-3 of Rs.15600-39100 with grade pay of Rs5400 in the Directorate of Adult
Education on deputation (including short term contract) plis promotion basis

Sir,
I am directed to say that it has been decided to fill up the post of Assistant
Director (Official Language) in the pay band of Rs.15600-39100 with grade of Rs.5400
in the Directorate of Adult Education, a Subordinate Office under the Department of

School Education & Literacy on deputation [including short term contract] plus
promotion from the:-

Officers of Central Government/Staie Governments or Union territories or
Universities or recognized research Institutions or public sector undertakings or

semi Government or Autonomous or Statutory organizations:-
(a)(i) holding analogous post on regular basis in the parent cadre or department;

or
(i) with two years’ service in the grade rendered after appointment thereto on a

regular basis in the pay band-2, Rs.9300-34800/- with grade pay of Rs.4800 or

equivalent in the parent cadre or department; or
(iii) with three years’ service in the grade rendered after appointment thereto on a

regular basis in the pay band-2, Rs.9300-34800/- with grade pay of Rs.4600 or

equivalent in the parent cadre or department; or
(iv) with eight years’ service in the grade rendered after appointment thereto on a

regular basis in the pay band-2, Rs.9300-34800 with grade pay of Rs.4200/- or
equivalent in the parent cadre or department; and

(b) possessing the following educational qualiticarions and experience:

Iissential
(i) Master's degree of a recognized University in Hindi with English as
compulsory or elective subject or as the medium of examination at the

degree level; or
Master’s degree of a recognised University in English with Hindi as a compulsory

or elective subject or as the medium of examination at the degree level: or
Master’s degree of a recognized Universily in any subject other than Ilindi or
English with Hindi medium and English as a compulsory or elective subject or as

medium of examination at the degree level; or
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above quali
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Master’s degree of a recognized Univ?rsity in any subject olhf:r than'l'lindi or
English with English medium and Hindi as a compulsory or electjve subject or as
a medium ol examination at the degree level; or o
Master’s degree of a recognized University  in any subject other than Hindi or
English with Hindi as a compulsory or elective sub

ject or either of the two as g
medium  of examination and the other as a compulsory or elective subject at the
degree level.

(i)yThree years’ experience of using or\app!yjng ‘terminoh')gy' (l(:rml:n()logical
work) in Hindi and translation work from English to Hindi or wcc-versa:
preferably of technical or scientific literature under the Cemra'l (J_()vemment or
State Governments or Autonomous Bodies or Statutory organization or public
sector undertakings or universities recognised or educational Institutions.

Or )
Three years’ experience of teaching in Iindi and English or research in Hindi or
English under (he Central Government or State Govemn'lents or /%ulon‘o.mous.
Bodies or Statutory organisation or public sector undertakings or universities or
recognised research or educational Institutions.
Desirable:
Studied one of the languag
the Constitution at the "
The departmental Junior T

es other than Hindi included in the Eighth Schedule to
level from a recogonised Board.

ranslator in the pay band-2, Rs.9300-34800 with grade
pay - ol Rs.4200/- with eight years’ regular service in the grade shall also !)e
considered along with outsides candidates and in case he is selected for

appointment to (he post, the same shall be deemed (o have been filled by
promotion.

The Departmental Officers in the {
promotion shall not be eligible f
Similarly, depu

ceder category who are in the direct line of
or consideration for appointment on deputation.
ationists shall not be eligible for consideration for appointment by

promotion.
The period of deputation (including short term contract) including period of
deputation (including  short term contract)

N another ex-cadre post  held
same or som

overnment shall ordinarly

immediately preceding this appointment in the

or department of the Central G
years.

¢ other organization
not to exceed three
The maximum age limit for appointment by deputation (including short term
contract) shall not be exceeding 56 years as on the closing date of the receipt of
applications,
For the purpose of appointment on (e
regular basis by an officer prior to the 1% ary, 2006 or the date from which
the revised pay structure based on the rec 1 entral Pay
Commission h -
- . ered in the
corresponding gr
{ ). Taa , 4 s
the sau‘i I clny C(l)mn}lssmn except where there |ag been merger of more than one
pre-revised scale o pay into a common gy
: 1 1 grade pay or pay e
and where this bene it will ex s bay or pay sealk,

he post(s) for which that gr
. : i : ! at grade npg
or pay scale is the normal rep| ade without any upgradation ¢ Y

tended only for ¢
acement gr

Itis :fth:_eslcd tl;al the ications [rom officers who are willing and fulfilling the
Ication ang eXperienc i ]

. an be spared > ;
ction to the post, ki ; "mmd'mt‘f} on

escribed performacwhich jg
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available on Website www.mhrd.nic.in) to Shri Juglal Singh, Deputy Secretary
Department of School Education & Literacy, Ministry of Human Rcsorr;
Development, A, Wing, Shastri Bhavan New Delhi-110001, within 45(Forty five
days) from the date of issue of this letter, along with Iatest Five vyears
APAR/Confidential Reports duly aitested each page by the sazetted officer,
Vigilance Clearance, No Penally statement during last Ten Years, Integrity
Certificate, and Cadre Clearance. Incomplete application without above mentioned

documents will not be entertained. Action _on_advance application/application
received after closing date will not be taken,

Yours fafthfully.

DEPUTY SECRETARY TO THE GOV'T. OF INDIA
Copy to
1. All Ministries/Departments of the Government of India. -
2. All Public Sector Undertakings[through Department of Public Enterprises]
3. All Autonomous bodies

4. All the Laboratories/ Research Institutions [as per Appendix-1]
5.

Secretary, University Grants Commission, Bhadurshah Zafer Marg., New Delhi-
110002 the request to forward to all the Heads of the Universities.
6. Deputy Secrelary, Department of Science & Technology, Technology Bhavan,
New M

Mehrauli Road, New Delhi-110016, with the request to circulate to all the
scientific Institutions under their administrative control.

7.Deputy Secretary(Administration), CSIR, Anusandhan Bhavan, Rafi Marg. New
Delhi [with 10 spare copies]

8.Director, National Physical Laboratory, Dr. K.S.Krishnan Road, New Delhi-110012
9. Commissioner, Municipal Corporation of Delhi, Civic Centre, Minto Road. New
Delhi.

10.Secretary, N.D.M.C, New Delhi

11.Copy to Director, Directorate of Adult Education,10, Jamnagar  House. Shahjahan
\/KROad,New Delhi-110011
2

NIC, Department of School LEducation & Literacy, Ministry of Fluman

Development Shastri Bha vanZeNew Delhi '[’%1' pn?g}g on the \Zﬁbs}e.
13. Employment New, &l anay vatded 70 Dnpetory, piyectovaly™ of*
S adticahoer, jodammaghy Aouse, Shabjphan Rtd, Atew -l

gsource

( )
DEPUTY SECRETARY TO THE G

OVT. OF INDIA
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f/ Office/Institution

BIO-DATA/CURRICULUM VITAE PROFORMA

ANNEXURE-|

s tatnk-f

1. Name and Address

(in Block Letters)

| 2. Date of Birth (in Christian era)

D.i) Date of entry into service

1) Date of retirement under Central/State
Government Rules

| 4. Educational Qualifications

5. Whether Educational and other qualifications
requi_red for the post are satisfied. (If any
qualification has been treated as equivalent to the

5 one prescribed in the Rules, State the authority for
! | the same)

Qualifications/experience possessed by the officer

[ Essential

Essential

7 | A) Qualification

A) Qualification

B) Experience

[ Desirable

Desirable

LA) Qualification

A) Qualification

B) Experience

B) Experience

1]

Advertisement in the Employment News.

be indicated by the candidate.

5.1 Note: This column needs to be amplified to indicate Essential and Desirable qualifications as mentioned in
the RRs by the Administrative Ministry/Department/Office at the time of issue of Circular and issue of

5.2 In the case of Degree and Post Graduate Qualifications Elective/main subjects and subsidiary subjects may

6. Please state clearly whether in the light of entries
made by you above, you meet the requisite
Essential Qualifications and work experience of the
post.

f B) Experience

é;
i
|

|

[ 6.1 Note: Borrowing Departments are to provide their specific comments/views conﬁrm'mg the re\evgn\
. | Essential Qualification/Work experience possessed by the Candidate (as indicated in the Bio-data) with

reference to the post applied.

|

7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by your signature,
ff the space below is insufficient.

Post held on From

regular basis

To *Pay  Band | Nature of Duties (in detail)
and Grade | highlighting experience
Pay/Pay Scale | required for the post applied
of the post | for

held on

regular basis

(

not be mentioned. Only Pay Band and Grade .Pay/Pay

by the
Details of ACP/MACP with present Pay Band and Grade Pay where such benefits have been drawn Dy

Candidate, may be indicated as below:

P/MACP are personal to the officer and therefore, s.hould
scale of the post held on regular basis to be mentioned.

*Important: Pay-band and Grade Pay granted under AC
1y

r




Office/Institution Pay, Pay Band and Grade Pay | From To
drawn under ACP/MACP

Scheme

|

\8. Nature of present employment i.e. Adhoc or
Temporary or Quasi-Permanent or Permanent

V. In case of Present Employment is held on
deputation/contract basis, please state-

119 Th_e date of Initial b) Period of ¢) Name of the d)Name of the post and pay of the
appointment appointment on parent post held in substantive capacity in
‘! deputation/contract | office/organization | the parent organisation
7 to which the
i | applicant belongs.

cadre/organisation

9.1 Note: In case of Officers already on deputation, the applications of
such officers should be forwarded by the parent cadre/Department along
with Cadre Clearance, Vigilance Clearance and Integrity certificate.

9.2 Nete: Information under Column 9 (c) and (d) above must be given in
all cases where a person is holding a post on deputation outside the
cadre/organization but still maintaining a lien in his parent

10.If any post held on deputation in the
past by the applicant, date of return from
the last deputation and other details.

11.Additional details about present
employment:

Please state whether working under
(indicate the name of your employer
against the relevant column)

S it bt it 5 A M it icn |,

.

a) Central Government

b) State Government

c) Autonomous organization
d) Government Undertaking
e) Universities

Ly

f) Others
12. Please state whether you are working
in the same Department and are in the
feeder grade or feeder to feeder grade.

13. Are you in Revised Scale of Pay? If
yes, give the date from which the revision
took place and also indicate the pre-

“ | revised scale
| 14. Total emoluments per month now drawn

| Basis Pay in the PB | Grade Pay

] Total Emoluments

the latest salary slip issued by the Organisation showing the

s not following the Central Government Pay-scales,
following details may be enclosed.

“ 115.In case the applicant belongs to an organization which i
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Basic Pay with scale of pay | Dearness Pay/interim
and rate of increment relief/other allowances etc.,
(with break-up details

Total Emoluments

16.A Additional Information, if any, relevant to the post

you applied for in support to your suitability for the post.
(This among other things may provide information with
regard to (1) additional academic
qualifications(ii)professional training and (iii) work

experience over and above prescribed in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if the space is
insufficient)

16. Achievement:

4

‘j The candidates are requested to indicate information with

regard to;

3 (1) Research publications and reports and special projects

i’ (i1) Awards/Scholarships/Official Appreciation

4 | (ii)Affiliation with the professional bodies/

, institutions/societies and;

(iv)Patents registered in own name or achieved for the
organization

{ | (v) Any research/innovative measure involving official

3 recognition vi) any other information.

1

%

(Note: enclose a separate sheet if the space is
insufficient)

17. Please state whether you are applying for deputation
(ISTC)/Absorption/Re-employment Basis.#

(Officers under Central/State Governments are only
eligible for “Absorption”. Candidates of non-Government
Organisations are eligible only for Short Term Contract)

#(The option of 'STC’/* Absorption’/'Re-employment” are
available only if the vacancy circular specially mentioned
recruitment by “STC” or “Absorption” or “Re-

employment”).

| | 18. Whether Belongs to SC/ST

has been suppressed/withheld.

=g

Date

(Signature of the candidate) |

Address

]

-

B bl
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I have carefully gone through the vacancy/advertisement and 1 am well aware that the information furnished in the
Curriculum Vitae duly supported by the documents in respect of Essential Qualification/Work Experience e submitted
by me will also be assessed by the Selection Committee at the time of selection for the post. The information/details
provided by me are correct and true to the best of my knowledge and no material fact having a bearing on my selection

o

B i
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Certification by the Employer/Cadre Controlling Authority

The information/details provided in the above application by the applicant are true and correct as per

the facts available on records. He/she possesses education qualifications and experience mentioned in the
vacancy Circular. If selected, he/she will be relieved immediately.

Also certified that;

1) There is no vigilance or disciplinary case pending/contemplated against Shri/Smt.

1) His/Her integrity is certified.

ui)  His/Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years duly
1v)

No major/minor penalty has been imposed on him/her during the last 10 years Or A list of

attested by an officer of the rant of Under Secretary of the Govt. of India or above are enclosed. ;I

\
major./minor penalties imposed on him/her during the last 10 years is enclosed. (as the case
may be)

Countersigned

[
¥
¢
i
k

(Employer/Cadre Controlling Authority with Seal) ‘
¥
!
i
{
:




